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Bambara Primary School P&C 
General Meeting – Term 4 

 

Minutes for meeting held Wednesday, 23rd October 2019 at 7:15pm 
 

1. Welcome 

ATTENDANCE  

Shelley Webb (President) Helen Hopkins (Secretary) Linda Knox (Principal) 
Nichole Everett (Vice President) Brendan Everett Alison Hayward 
Samantha Hattersley Penny Lee Rob Fairholme (President P&C, DSHS) 
Alicia Harlow Sebastian Dzienis Nicole Lavrakas 

APOLOGIES 

Wyn Hopkins (Treasurer) Peta Farrell Shelley Smith (Deputy Principal) 
Christine Reger Tanya Higginson Sherrilee Bartlett 
Racquel Sutton   

 

 
1.1 The meeting opened at 7:18pm. Quorum present. 

1.2 Rob Fairholme – President, Duncraig SHS P&C 

 Rob has been visiting local primary schools within the Duncraig Senior High School catchment area 
to help promote the school’s P&C and work towards succession planning for their Executive 
Committee. This is Rob’s second year in the role of President and he will also be actively working 
with the Duncraig Primary School P&C in conjunction with WACSSO.  
Parents are encouraged to get in touch with Rob for more information about joining the P&C for 
Duncraig SHS, particularly if they have children joining the school next year. The expectations of 
involvement are in line with that of a primary school P&C. 

  

 

2. Confirmation of Minutes of previous meetings 
 RESOLUTION: That the minutes of the General Meeting of Bambara Primary School 

P&C held on 4th Sept 2019 be taken as read and confirmed as a true and accurate 
record. 

 
 
Carried 

 

3. Business Arising from previous Minutes 

 The list of outstanding actions from the last meeting were reviewed. 
Please refer to Appendix A. 

 

4. Correspondence 

4.1 Correspondence In 

 

Fundraising: Various brochures from fundraising companies (available in the folder). 
Financials: ANZ Statement – No. 244 & 245. For payments see Treasurer’s Report.  
General: WACSSO 2019 Constitution documentation. 

 RESOLUTION: That the correspondence in be received as per the above list. Carried 

 

4.2 Correspondence Out  

 General payment remittance advice.  

5. Reports  

5.1 Principal’s Report  

 Presented by Linda Knox. Attached as Appendix B.  

 RESOLUTION: That the Principal’s Report be adopted. Carried 
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5.2 Treasurer’s Report  

 Presented by Helen Hopkins (on behalf of Wyn Hopkins). Attached as Appendix C.  

 RESOLUTION: That the Treasurer’s Report be adopted. Carried 

5.3 Kitchen Garden Committee Report  

 Presented by Shelley Webb.  
 
We have about 20 students who regularly attend the Kitchen Garden Club. Our new 
Community Cart has been introduced with help from our Chaplin Sylvia. The cart will 
be available on Tuesday afternoons and Wednesday mornings (Penny will ensure this 
is put out prior to School Banking). 
We are selling between $10 and $20 of produce a week.  
Thank you to Jodie Moss who has donated lots of jam for us to sell. 
Woolworths seeds have been donated by students who will be able to plant them in 
their class beds. 
We have a newsletter in production which will include expressions of interest for a 
new Kitchen Garden Coordinator. 
 
We would like to re-raise the issue with the Kitchen Garden’s access to water. We are 
reliant on an existing tap with low pressure, which isn’t ideally located.  Whilst we 
have a water tank, we often have issues with the pressure and the pump.  
As noted at the previous meeting, we would like to propose a permanent solution to 
this issue by requesting a separate mains tap be installed directly within the Kitchen 
Garden. Due to known difficulties in locating the mains water supply, the cost for this 
would be in the region of $6000. Meegan will be sourcing some new quotes for this. 
A new tap could have a usage gauge installed which would could be calculated by the 
students.  

 

 RESOLUTION: That no more than $6000 be allocated towards the installation of a 
main water tap for use in the Kitchen Garden. 

 
Carried 

 ACTION: Shelley to put a post out on Facebook asking for unwanted Woolworths 
seeds to be donated to the Kitchen Garden. 
(Shelley Webb) 

 

6. General Business  

6.1 2019 Fundraiser  

6.1.1 Playground Upgrade – progress update  

 COORDINATOR: Alison Hayward 
Groundworks have commenced and the equipment is due to be installed this week. 
We have been invoiced $1614.55 by the school, which will be the P&C donation 
towards the siteworks.  
Michael may need to hire a bobcat at a cost of $1200 in order to prep the remainder of 
the foundation siteworks.  

 

 RESOLUTION: That $1614.55 of funds be allocated towards senior playground 
siteworks. 

 
Carried 

 RESOLUTION: That $1200 be allocated towards the hire of a bobcat for use by 
Michael, should it be required. 

 
Carried 

 ACTION: Shelley to advise Michael of the above agreements. 
(Shelley Webb) 
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6.2 Term 3 2019: Updates  

6.2.1 Race Night overview  

 COORDINATORS: Nichole Everett & Shelley Webb 
It was a very enjoyable evening with great company. Thank you to the Stewart Family 
who won the P&C Car Bay. The school would be happy to continue this initiative going 
forward. Big thank you to Peter Okas for arranging discount alcohol for the evening 
and serving on the night. We were also able to return any unopened bottles at no extra 
expense. 
Thank you to everyone who donated prizes and bid on the auctions. 
Should this event be run again in the future, there is an opportunity to make a 
significant amount of money. Ideally this would be run at a different time of year, 
possibly in a hall closer to Padbury. 

 

6.2.2 Hot Chocolate & Pikelet Day overview  

 COORDINATOR: Christine Reger 
Huge thank you to Christine’s for running the event and donating the ingredients. 
Thank you to Shelley for assisting. 
We ran out of pikelets quite early on, which is where pre-orders may have helped. 
Something to reconsider if done in the future. As goes with any fundraising event, the 
more volunteers we have the easier it is to run an event. With enough people on board 
to help, this is something that could be run each year, possibly in line with swimming 
lessons. 

 

6.3 Term 4 2019: Key Items/Dates  

6.3.1 Year 6 Hawaiian Dress Day (Fri, 18th Oct – Week 1)  

 This was a very successful event which $220 raised towards the Year 6 surfing lessons. 
For all around clarity, this event is not connected to the P&C. The idea is that each year 
the Year 6 class hold a fundraiser for a charity or initiative of their choice. In the past, 
this has sometimes gone towards the same fundraiser adopted by the P&C. This year, it 
went towards subsidising the cost of their surfing lessons. 
It was noted that it would be better practice to ensure the reason for fundraiser is 
stated in any advertising materials and posters. 
The wording could also be a little clearer when promoting as it raised many questions 
from parents as to whether this was something for the whole school to participate in 
or just the Year 6 class. 

 

6.3.2 Bunnings Sausage Sizzle (Sat, 19th Oct – Week 1)  

 Due to an unfortunate last-minute conflict with work, Kevin Duguid had to step down 
as coordinator for this event. 
Thank you to Shelley Webb for taking over and pulling together a roster for the day at 
short notice. We took just over $1600 on the day and ran out of sausage a couple of 
times! 
Shelley was also able to source some 2 for 1 Latitude vouchers, some wine and 
chocolate for a raffle which also raised an extra $37. 
A huge thank you to all the volunteers who helped on the day. Bunnings gave some 
great praise to those who assisted with setting up in the morning. 
Bunnings have slightly changed how things are run on the day as those participating 
are required to state exactly what you are fundraising towards and you must also 
complete a form at the end of the day outlining quantities of what was sold. 
Bunnings provide a good checklist for the coordinator, which assists in the smooth 
running of the day. 

 

6.3.3 Choc Block Day (Wed, 30th Oct – Week 3)  

 The chocolate lob game was a very successful fundraising initiative at the fete and the 
last family picnic. We would like to run this again at our end of year Family Christmas 
Picnic/Disco. We are asking for donations of large chocolate blocks. 
Suggestion that students have free dress in NAIDOC colours (black, yellow, red) as this 
is being held on our cultural awareness day. 
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6.3.4 Family Christmas Picnic (Fri, 29th Nov – Week 7*)  

 As with past events, we will hire an ice cream van and possibly a Jester’s Pie van. We 
will also run the chocolate lob game. 
This year, we would like to use a professional DJ so that parents are not required to do 
the music. Due to the availability of the DJ, we would like to request we change the 
date of the picnic and swap it with the disco. 
*request to change to Fri, 6th Dec – Week 8 
$150 – motion to release for the DJ if we can get the date 

 

 RESOLUTION: That $150 be allocated towards hiring a DJ to provide entertainment at 
the Family Christmas Picnic. 

 
Carried 

 ACTION: Helen to contact the City of Joondalup hall hire to see if we can change the 
date of the disco at Padbury Hall. 
(Helen Hopkins) 

 

6.3.5 Junior & Senior Discos (Fri, 6th Dec – Week 8**)  

 Those who coordinated the discos earlier in the year noted that it would be better to 
only run a Senior Disco for this event. The lower school (Kindy to Year 2) would be 
happy with the Family Christmas Picnic night if there is a DJ there. 
**request to change to Fri, 29th Nov – Week 7 
Senior Disco will include students from Year 3 – Year 6. We will look to hire a photo 
booth again as a keepsake for those leaving in Year 6. Shelley to source quotes. 

 

 RESOLUTION: That $500 be allocated towards hiring a photo booth for the Senior 
Disco. 

 
Carried 

 ACTION: Shelley to obtain quotes for the photo booth. 
(Shelley Webb) 

 

6.3.6 Graduation Morning Tea (Wed, 18th Dec – Week 10)  

 Each year the Year 5 parents are asked to form a committee to organize a morning tea 
for the Year 6 leavers. 
The school purchase platters and biscuits, but because our classes are small always a 
concern we won’t get enough donations of cakes. 
 
Aside note from Rob about Christmas carols in duncraig DSHS. 
Asking choirs from local schools. 
ADD AS A BYLAW 
 

 

 RESOLUTION: That $100 be allocated towards the cost of the Graduation Morning Tea 
and be added to our By Laws going forward. 

 
Carried 

6.3.7 Kitchen Garden/Running Club Breakfasts  

 Shelley noted that the Kitchen Garden are looking to hold a breakfast in Week 8. It will 
be held around 9am to allow for more students to attend. 
Now that the Running Club is organised by the school it was noted that it would be 
nice for the P&C to continue to contribute the $200 towards a breakfast, should the 
staff wish to pursue this. This allocation is set out in our By Laws. 

 

 ACTION: Linda to check with the staff who organise Running Club to see if they wish 
to continue with the breakfast. 
(Shelley Webb) 
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7. Other Business  

7.1 Executive Committee – expressions of interest  

 At the end of this year, both Shelley Webb (President) and Nichole Everett (Vice 
President) will be leaving the school as their children start high school, so naturally 
they will not be putting themselves forward for these roles next year. 
In addition to this, both Helen Hopkins (Secretary) and Wyn Hopkins (Treasurer) will 
not be applying for their positions, having stood in the roles for a number of years. 
We are at a point where we need to forward plan to recruit new parents into these 
Executive roles. We will be seeking expressions of interest for these roles and will be 
encouraging nominations ahead of the AGM in February. 
In an effort to recruit new parents/carers, we will be providing some information 
about the expectations of each role – what’s involved, what you need to know, etc. 
Please also be aware that both Helen Hopkins and Wyn Hopkins will be able to assist 
with a handover, which will make things much easier for the new incumbents. 
If possible, we would like to present this information to the Kindy and Pre-Primary 
info sessions. 

 

 ACTION: Role descriptions and information to be pulled together for distribution to 
the school community. 
(Nicole Lavrakas/Helen Hopkins) 

 

7.2 Microsoft Office licences for students  

 All students have access through their department login. This allows them to open up 
their mail on Outlook 365 and from there also access other Office 365 applications. All 
students have a valid login, username and password. 
It was raised that this information is not widely known by parents, some of whom 
have purchased their own licences. 
Request that the school make this information available on the website but with the 
understanding that they do not manage or support the access or any user issues 
outside of the education parameters. 
Wyn will continue discussions with Janet in the office as to how he can help with 
running some training sessions. 

 

 ACTION: Helen to add to agenda for discussion at the next meeting.  
(Helen Hopkins) 

 

7.3 Fathering Project  

 Due to time constraints, we will discuss this at the next meeting.  

 ACTION: Helen to add to the agenda for discussion at the next meeting. 
(Helen Hopkins) 

 

7.4 Cadbury Chocolate Fundraiser 2020  

 Hayley Duguid has advised that if we pre-order in the next couple of weeks (100 
boxes) then we are eligible for a free Coles $100 gift card. No money is required until 
the order is received and there are no catches if we decide not to go through with it. 
Hayley and Dayle suggest that Term 3 next year would be a good time to run it. 
Reservations noted from Shelley and Nichole that it would be better for the new 
Executive Committee to make the call on whether to run this in future. However, it was 
also noted that this is a very successful and easy fundraiser to run. Overall agreement 
to pursue with the order. 

 

 ACTION: Hayley to look into ordering the boxes. 
(Hayley Duguid) 

 

8. Date of Next General Meeting  

 The next meeting will be in Week 8, Term 4 on Wednesday, 4th December at 7:00pm. 

   

9. Closure  

 The meeting closed at 9:11pm. 
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Appendix A 
List of Actions from the General Meeting held on 4th September 2019 – Term 3 

Item Action Owner Status 

4.1 – Peter Katsambanis 
Morning Tea 

Helen to contact Peter Katsambanis’s office to enquire as to a date for the morning tea. Helen Hopkins Completed 

5.3 – Kitchen Garden 
Committee 

Add the discussion of a mains tap for the garden to the agenda for the next meeting  Helen Hopkins 
On today’s 
agenda 

6.1.1 – Playground Upgrade Shelley to organise a busy bee. Shelley Webb In progress. 

6.2.1 – Junior & Senior Discos 
Update 

Further discussion needed on the discos. Add to the agenda for discussion at the next 
meeting. 

Helen Hopkins 
On today’s 
agenda 

6.2.2 – Bunnings Sausage 
Sizzle Update 

Helen to email Bunnings Whitfords with our date preferences. Helen Hopkins Completed 

6.2.4 – Faction Carnival Shelley to confirm roster arrangements. Shelley Webb Completed 

6.2.5 – Race Night 

Helen to organise the bank transfer to Nichole so she can start purchasing the alcohol and 
to Mega Vision for the projector, screen hire and lights. 

Helen Hopkins / Nichole 
Everett 

Completed 

Shelley to speak to the school office to arrange for them to send out a text message to 
encourage ticket sales. Shelley Webb Completed 

6.2.6 – Hot Chocolate & 
Pikelet Day 

Christine to prepare flyers and notes ensuring Kindy Classes have notes in students’ bags. 
Shelley to send out a request for a large pot to heat up the milk. 

Christine Reger / Shelley 
Webb 

Completed 

6.2.7 –Water Bottle Update Helen to arrange to transfer funds to Penny Lee. Helen Hopkins Completed 

6.2.8 – Entertainment Book 
Update 

Brendan to provide an update at our next meeting. Brendan Everett 
On today’s 
agenda 

7.1 – Microsoft Office Licences 
for Students 

Helen to speak to Janet to see if this can implemented.  Helen Hopkins 
On today’s 
agenda 

7.2 – WACSSO P&C 
Constitution 2019: Special 
General Meeting requirement 

Helen to email those required at the Executive Committee with specific details. Helen Hopkins Completed 

7.3 – Fathering Project Due to time constraints, this will be discussed at the next meeting. Helen Hopkins 
On today’s 
agenda 
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Appendix B 
 

 

Principal’s 
Report 

 
23rd October 2019 

 

 

1. We are currently at 186 enrollments. Next year we should have 2 full 

Kindy classes, and 1.5 Pre Primary classes. 

 

2. I have spoken to Michael Pearson today regarding the playground 

installation which is currently in progress. 

 

3. Jumps and Throws were held today and we came equal 2nd. 

 

4. NAIDOC celebrations next Wednesday, 30th October. We have been in 

contact with an indigenous group whom we can utilise going forward. 

 

5. We have a School Development Day in Week 5 (Fri, 15th November). 

 

6. Indonesian Cultural Day with related activities on Tues, 12th November. 
 

7. Sci-tech Space Dome incursion in Week 5 as part of STEM. 

 
8. P&C Parking sign is up in the car park which can be used during school 

hours (not at drop off and pick up). 
 

9. The school has applied for a Communities Grant (through Ian 

Goodenough) to upgrade the undercover area flooring (approx.. $25K). 

The school has applied for further monies through the Department of 

Education. 
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Appendix C 
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Fundraising Summary YTD – October 2019 
 

 
 

 


